HUcnoHuTE ILHBIA KOMUTET Tarapcran Pecny0sukacsel

BoabmennjIbHUHCKOT0 CeJIbCKOro Yynpasie MYyHUIUNAIb
nocejeHus [ApoxxKaHOBCKOIO paitonsl 3yp UbIHJIbI
MYHULHMIAJIBHOIO paiioHa aBbLI KupJere bamkapma
Pecnyoumku TaTtapcran KOMHUTETHI

KAPAP IHOCTAHOBJIEHUE
ot 25 cents0ps 2024 r. Nel0O
06 YTBEPKIACHUH
AJIMAHUCTPATUBHOIO periiaMeHTa
IIPENOCTAaBIICHUS MYHHUIUTIATBHON

YCIIYTH TIO BbIJJa4€ CIPABKU (BBIMHCKH)

HcronHUTENbHBIE  KOMUTET — BOJBIIEHUIBHUHCKOIO — CEIBCKOIO  MOCEIEHUS
JIpOKKaHOBCKOTO MYHHUIUITAIBHOTO parioHa PecnyOinku Tartapcran
ITOCTAHOBJIAET:

1. VTBepauTh AAMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTaBICHUS MYHHUIUIAIBHOM
YCIIYTH 1O BbIJa4€ CIPABKU (BBIMUCKU) COTJIACHO MPUIOKEHUIO.

2. llpu3HaTth yTpaTMBUIMM CHJIy MOCTaHOBJIEHUE VICIIONMHUTEIBHOIO KOMMTETA
BoabIIEMIBHUHCKOTO  CEIbCKOrO MOCENeHHs J{pOKKaHOBCKOIO MYHHULUIAIBHOTO
paiiona Pecriyomuku Tatapcran ot 23.03.2022 Ne6 (B penakiuu ot 14.10.2022 1. Ne23,
«O0 yTBEepX ACHUH aIMUHUCTPATUBHOTO PErJIaMEHTa MPEI0CTABICHUS MyHUIIUIATIBbHOM
YCIIYTH MO BblJja4e CIIPaBKU (BBIMTUCKH).

2. Hacrosiee mocTaHOBIIEHHE TTOAIICKUT OPUITMAIIBHOMY OITyOJIMKOBAHUIO.

I'maBa BonpuiequIbHUHCKOTO
CEJIBCKOI0 IOCEIEHUS

JpOx>kaHOBCKOTO MYHHIIUIIAT @.3.DaTxyninos




Yr1BepxkaeH

nocTaHoBjIeHHEeM VCOMTHUTENBHOTO
KomuTeTa bobIIenIbHUHCKOTO
CEJIbCKOTO TocenieHus Jpox:kaHOBCKOTO
MYHULHUIIAJIBHOTO pailoHa

PecnyOoiuku TaTtapcran

oT «25» ceHts10pst 2024 1. Ne 10

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaABJIeHUsI MYHUIMIIAJIBLHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue CHOpaBKU (BBIMUCKU) (lajee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONMMHU TPaBO Ha TOJYYCHHE MYHHUITUIAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3agBieHueM BIOpaBe OOpAaTUTHCA MPEACTABUTETh  3asBUTEIS,
JICUCTBYIOIIUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIONIETO €ro MOJTHOMOYHS (faee
— MPEICTABUTEIb 3aSBUTEIIA).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Undopmamuss o TOpsAKE NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
uHQOPMALIMIO O MYHHIMIAIBHOW yCIyre, pacHoIO)KEHHBIX B  IMOMEHICHHIX
MHOTO(QYHKIIMOHAIHBIX ~ I[EHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHUUHUNAIBHOIO pailoHa B HWH(OPMALMOHHO-
TelleKOMMYHHKannonHow cetu «aTepuer (http://www.bcel-drogganoe.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukancKuii mopran);

4) na EquHom mopTane rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((PyHKITH)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tatapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpALIEHUH - JTUYHO WIX 10 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B McnoaHUTEIEHOM KOMUTETE BONbIIEIMIBHUHCKOTO CEIBCKOTO MOCEICHUS
(manee — Mcnonkom):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IpU MUCHbMEHHOM (B TOM YHCIIe B JOpME NMEKTPOHHOTO JOKYMEHTa) OOpaleHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME 0 3JIEKTPOHHOM MoYTe.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULMNAIBHOW YCIYyrM Ha OCHOBAaHMHM CBEJCHUM,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYIIECTBISETCS O€3 BBIIOJHEHUS 3asBUTEIEM KaKUX-T1M00 TpeOOBaHUM, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTAaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C npaBoobIagaTesieM IIPOrPaMMHOTI0 obecrnieueHusl,
IIPEAYCMATPUBAKOLIETO B3UMAHUE IJIAThI, PETUCTPALMIO WM ABTOPU3ALUIO 3asIBUTEISA
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mMecTe HaXOXIeHHs MHOTO(YHKIIMOHAIBHOTO IICHTpa NPEJOCTaBICHHUS
rOCYJIapCTBEHHBIX W MyHUIMNANbHBIX ycayr, Hcemonkoma: PT, [poxkaHOBCKHIA
paiioH, c.bonbmas [unbna, yn.Poquna, 1.1

I'padux paboThI:

noHeAeIbHUK — ngTauma: ¢ 08.00 o 17.00;

BBIXOJTHOM JIeHb: cy000Ta, BockpeceHbe 8-843-75-38-6-16;

2) 0 MOps/IKE MPEIOCTaBICHUS MYHUIMITAIBHON YCIyrH, 0 croco0ax U cpokax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPAaBOBBIX aKTaX, PETyJHMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHUIUIIATBHON YCITyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM, O CpOKAaxX IMpUeMa U PEruCTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mmecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUHU 1O BOIPOCAM
MIPEAOCTABIICHHUS] MYHUIMIIAJIBHON YCIIyTH;
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7) o mopsiake 0OKaNIOBaHUS ICHCTBUN HIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Hcenonkoma.

[lo mnuchbMEeHHOMY OOpalIeHUI0 COTPYAHUKU OTAeda, OTBETCTBEHHOrO 3a
MPEAOCTABIICHHE MYHUIIAMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bICHAIOT 3aABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEH CO JHSA PErucTpalH OOpallleHHs] HANpaBISIIOT OTBET
3asiBuTento. OTBETHI JaloTCAd Ha si3bIKe oOpaleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHIOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Nndopmanuss mo BompocaM MPEIOCTABICHUS MYHUIMNAIbHOW YCIYTH
pa3MemniaeTcss Ha OQUIMAIBHOM CaiiTe MYHHIMIAIBHOTO paioHa U Ha
MH(POPMAIMOHHBIX CTEHJaX B moMemieHusx Mcnonkoma. yist paboThl ¢ 3aIBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnmyOmuku — Tartapcraw,
pa3meniaemMas Ha MHQOPMAIIMOHHBIX CTEHJAX W Ha OQUIMATBLHOM  CcaiTe
MYHUIIMNIATLHOTO  pailoHa B HMHGOPMALMOHHO-TEICKOMMYHHUKAIITMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO perjIaMeHTa,
uH(OpMaIIMI0 O MECT€ HaXOXKJICHHs, CIPaBOYHBIX TelepoHax, BpeMEHU pabOThI
HUcnonkoma, o rpaduxe mpuemMa 3asBICHUNA HA MPENOCTaBICHUE MYHUIIUIMAIBbHOU
YCIIYTH.

1.4. HopmaTuBHBIE MTPABOBHIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHULIMTATBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHUAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, Ha
opuHAITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHUCTBYIOIICH peIaKkIiuu
MOJUIEKUT pa3MelieHuto Ha EnumHom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHUIUMTIATBHBIX YCIYr, Ha O(QUIMaNbHOM CaiiTeé MYHUIMIAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATHUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B asMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
OTIpEEICHUS:

ylajJeHHoe pabodyee MECTO MHOTIO()YHKIMOHAJIBHOIO LEHTpa IMPENIOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIIBHO 000COOIEHHOE
CTPYKTYpHOE N0/Ipa3/ieJICHUE (oduc) MHOTO(YHKIIMOHAIBHOTO LEHTpA
IIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHUIMNAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
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(cenbCcKOM) TMOCEJIEHWM MYHHULMIIAJBHOTO pailoHa WIA B TOPOJCKOM  OKpYyre
PecnnyOnuku TatapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBwi opraHusanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHOoBJIeHHEM [IpaButenbcTBa Poccuiickoit
Oenepanuu ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxkaenun [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT»;

TeXHUYecKas omwubka - omuoOka (OmMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmeTndeckass omubka Jgu60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
NPEIOCTABISIONIMM MYHUILIMIIAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIUIIAJIIGHON YCIYTH), CBEIE€HUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HUHPPACTPYKType,
o0ecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMBIX IJIsi MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OpPMAaIMOHHAsI CUCTEMa, 00eCIeUNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JIOCTYI YYaCTHUKOB WH(OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKanMM K  UHQOpManuu,  cojJepkamieics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP MPEIOCTaBICHUS TOCYIApCTBEHHBIX M MYHUIIMIIAIBHBIX yciIyr B PecmyOnnke
Tarapcrany;

AUC MO -  Apromaru3upoBaHHas  MH(QOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKIITMOHAJIbHBIX LIEHTPOB pPeI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMNAIBHBIX ycryr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE O] 3asBIICHUEM O TPEIOCTaBICHUU
MYHUIMINIATBHOW YCIIyTH (J1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEAOCTaBICHUU
MYHHIIMIIATGHOW YCIIYTH, TOAAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTathu 2
®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyT» (nanee — denepanbHbIN

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHUss MYHUIUIIAJIBHON YCIyTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Bbiaua cripaBku (BBIITHUCKH).

2.2. HaumeHoOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIEr0 MyHUIIUIIATBHYIO YCIYTY

HcnonHUTENBHBIN KOMUTET bBONBIIEIIMIBHUHCKOTO CEJILCKOI'0 TIIOCEJICHUS
MYyHHIIMIIAJIbHOTO paiiona Pecny6nuku Tarapcran.



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) cnpaBka (Beimucka) (mpuiokenue Ne 1 Kk HACTOSIIEMY aJMUHUCTPATHBHOMY
periaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHMA MYHHIMIAIBHOW  yCIYTH
(mputoskerre Ne 2 kK HACTOSIIEMY aJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemiene 00 OTKaze B MNpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTAaBICHUSI MYHUIIUINAIBHOW yciuyrn (mpwiokeHne Ne 3 K HacTosIeMy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBbHOM YCIYyTH HaIpaBisIeTCA
3asgBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHUJICHHON
KBAJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOIKHOCTHOTO JIIA
HUcnonxoma B cootBercTBUHu ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
®3 «O06 anmekTpoHHOM ToarcH» (Hanee — DenepanbHbiii 3akoH Ne 63-D3) B TUYHBIN
kaOuner EnunHoro moptama. B ciydae HampaBieHHsI 3asBICHHUS TOCPEICTBOM
PecniyOnmkaHckoro mnoprana pe3yiabTaT HpPEeJOCTaBICHUS MYHMLMIIAJBHOW YCIYTH
HaIpaBJISIeTCs TaK e B JIMUHbIN KaOuHeT PecmybirnkaHcKkoro noprasa.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
ycayru Beinaercss B Mcnonkome wim B M®I[ B opme sk3emiuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
MOJIUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JIOJDKHOCTHOTO Jinia Mcnonkoma uinu
pabotHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTHh PE3yIbTAT MPEAOCTABICHUS MYHHUIIUIIATIHLHON
ycIyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCITyTH.

2.4. Cpok mpeaoCTaBICHUS MyHUIIUTIAIIBHON YCITYTH, B TOM YHCIIC C yIETOM
HEOOXOJIMMOCTH OOpalleHusl B OpraHu3aliuy, y4acTBYIOIIME B MPEI0CTABICHUN
MYHHULUITAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMTIIAJIbHOU
YCIYTH B CIIy4ae, €ClId BO3MOKHOCTh IIPUOCTAHOBIICHHUS ITPEyCMOTpPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbIIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBIIIFOLIUXCS PE3YIBTATOM IIPEAOCTABIIEHNS MyHULIMTIIAJBHOU YCIIYTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TPeX pabodymnX JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTH He
MPETYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTA, SIBJSIONMIETOCS PEe3yJbTaTOM MPEIO0CTaBICHUS
MYHUIUOAIBHOM  ycliyTh B (OpME  DIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM Pe3yJibTaTa MpPeJOCTaBICHUS
MYHULIMITAJIIHOU YCIIYTH.
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2.5. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUU C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPENOCTABICHUS MYHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIKAIIMX MPEICTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aIBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CJIeIyIOLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHS
nocpeactsoM Enunoro,Pecnybinkanckoro noprania);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJHOMOYUS MPEACTABUTEINS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npuioxkeHue Ne 4 K HacCTOsIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoHAETCS MOCPEACTBOM BHECEHHUSI COOTBETCTBYIOIIMX
CBEJICHUII B OJJICKTPOHHYIO (opMy 3asBJICHUS), MOIINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, NpH OOpalleHuu
nocpenctBoM Ennnoro, Pecriybnukanckoro noprasna;

4) B ciyyae, €CiM JJisl MPEAOCTaBIICHUS MYHUIIMIIAJILHON yCIyTH HE0O0XOoauMa
00paboTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHATBHBIX JaHHBIX
MOKET OCYIIECTBIISTHCS C COTJIAaCUs YKa3aHHOTO JIUIA, TPU OOpaIIeHUH 32 MOJTyYEeHUEM
MYHUITUTIATBHOW YCIyTH 3asBUTENIb JIOMOJHHUTEIBLHO TMPEACTABISICT JIOKYMEHTHI,
MOATBEP)KIAIOIIME TMOJIYYEHUE COIJIacusl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEeJCTaBUTENST HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO Jiuia. JIOKyMeHTHI,
MOATBEPKAAIONINE TOJIyYEHUE COIJIacusi, MOTYT ObITh MPEJCTABJICHHI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHUKOB >KWJIBIX IOMEIICHHUM, 3asBUTENIEM MPEACTaBISETCS
JIOMOBasi KHUTA;

6) IpaBOYCTaHABIIMBAIOIINE TOKYMEHTHI Ha WHIUBUTYyAIbHBIN KHIION JTIOM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHOM TocygapcTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJIS BBIMTUCKHU M3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpUATaeMble JTOKYMEHTHI MOTYT OBITh MpPEACTaBICHBI
(HampaBJIeHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUIM MyHKTa 2.5.3 aIMUHUCTPATUBHOT'O PETIAMEHTA;

2) nocpenctBom EfunHoro, PecnyOnukaHcKoro moprajia B 3JCKTpOHHOU (hopme;

3) B Opran JUYHO WM MOCPEICTBOM MOYTOBOM CBSI3U HA OyMa)KHOM HOCUTEJIE.

3asgBiacHUE W TpWIAraeMble JTOKYMEHTBI, TPH HAIpPaBICHUH ITOCPEICTBOM
MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IOPSIIKE.

2.5.3. 3asBneHue TPU HAMPABJICHUH MOCpeAcTBOM EnmHoro,PecmyOnmkanckoro
nmopTasa MOAMUCHIBACTCS MPOCTON ANEKTPOHHOMN TOIMUCHIO 3asIBUTEIS.
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Jlis mosydeHuss TPOCTOW JIIEKTPOHHOM TMOAMHCH 3asiBUTEN0 HE0O0XO0IUMO
npoiTH mporteaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 aaIMUHHUCTPAaTUBHOTO pEIJIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJM(DUIIMPOBAHHON TMOJIUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUyCaMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraéMbie K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBislOTCA B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MoGaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JIEHCTBUIA,
MPE/AICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIUE B CBA3U C
IIPEIOCTABICHUEM MYHUIIMIIATIBHOMN YCIYTH;

2) OoCyUIEeCTBIICHUS JEHCTBUI, B TOM YHUCIE COIJIACOBaHWM, HEOOXOIUMBIX IJIf
MOJIyYEHUSI MYHMIMIIAJBHOM YCIYIM M CBSI3aHHBIX C OOpalleHMEM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHHs, OpraHM3aluH, 3a
UCKJIIOYCHUEM TIOJyYeHHUS YCIyT M TOJyuYeHUs JIOKyMEHTOB M HUH(pOpMaIuH,
IIPEIOCTABIIEMBIX B PE3yJIbTaTe€ NPENOCTABICHUS TAKUX YCIYI, BKIIOYEHHBIX B
IIEpeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HWH(POpPMAIMH, OTCYyTCTBHE U  (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUUUNAIBHOW YCIyru, J1u0o B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEAOCTABIICHUS] MYHULIUIIAJIIBHON YCIIYTH, IOCJIE NEPBOHAYAIBHOM MMOAAYN 3asBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIBHON YCIIYTH;

0) HayMyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX IJI MPENOCTABICHUS MYHHMIMIIAJbHOW YCIyrH, JUOO B
IIPEAOCTABIEHNN MYHULIMIIAJBHON YCIyTH U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TMOO0 B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (akta (IMPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOI], mpu nepBoHAYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS MPEJOCTABICHUS MyHUIIMIIAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
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MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCHbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
MPEJOCTABICHUS MYHMIIMNAIBLHON YCIYT'HM, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHECHHUS 3a JOCTABJICHHBIE HEYT00CTBA;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITy4aEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WIJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHHUIIMIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
NOPSAOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABKAMOCTH — —
®denepanbpHas ciy»0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

2) CBEJICHUS O JCHCTBYIOIEM IMacropre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHs O HOTapUAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkte 1 myHkra 2.6.1 aAMMHHCTPaTHUBHOTO PETJIaMEHTa, B OpME DIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJIICHHOW KBaTU(UIMPOBAHHON  MOAMKHCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3/IaHWE€ W TOJANHUCAHUE TaKUX JOKYMEHTOB, IMpHU T0ja4ye
3asIBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOCBPEMEHHOE IMPEACTABJICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMd MECTHOTO CaMOYTPAaBIICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIATFHON YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O U (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHACTPATUBHOTO pETJIAMEHTAa OpPraHOB W OpraHu3alliid, HE MPEICTaBUBIIUC
(HECBOEBPEMEHHO MPEACTABHUBINNE) 3aMpOIICHHBIC U HAXOJANINECS B PACHOPSIKCHUH
JOKYMEHT WJIM CBEIICHUS, TIOJUIeKAT aAMUHUCTPATUBHOMN, TUCIUTUIMHAPHOW WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampentaetcst TpeOOBATh OT 3asSBUTENS TIOKYMEHTHI CBEICHUSI, B TOM YHCJIC
MOATBEPKIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIUITATILHON
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YCIIYT'H, HAXOSIIUECS B PACHIOPSIKEHUH FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsTCs B pPacHOpsDKEHUHM TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJICHUS! U MOJBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIPaBJIEHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKa3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

2.7. VicuepribIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
HCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
NOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COAepXkalluecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallileHusl 32 MYHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOIHOMOYUS
IIPEJICTAaBUTEIS 3asBUTEIS, B cllyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULMIIATbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeNbHBIX MoJell B popMe 3asBIEHUS, B TOM
yyclie B MHTEPAaKTUBHOW (QopMme 3asiBieHus Ha Enumnom, PecnyOnukaHckoM mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aM0JTHEHNUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUSI MYHULIMITAJIBHON YCIIYTH;

7) 3adBIIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTMPABIICHHS UM OPraHU3aluio, B IOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/IeHNe YCTaHOBJICHHBIX cTaThedl 11 demepanbHOrOo 3aKoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO 53JI€KTpPOHHON MOANMKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJYYEHUS MyHUIUMTIAIBbHOM YCIYTH, SIBJISIETCS NUCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEIOCTaBJICHUS MYHUIMIIAIBHON YCIyTd, MOXET OBbITh MPUHATO KaK BO BPEMs
IpyueMa 3asBUTEINA, TaK U IMOCJIE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui MPENOCTABJICHUS MYHMIIMIAIBHOW YCIYTHd JTOKYMEHTOB
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(cBemeHuit) ¢ HUCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OpPMALMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIMIAIOMMi 9 pabounx AHEH cOo IHS perucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHSI MyHULMIAIIBHON YCIYTH, B CIIy4ae €Cliu 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/1aHbl B
COOTBETCTBUM ¢ MH(POpPMALUEN O CpOKaX U MOPSAKE NPEAOCTaBICHHUSI MyHULIMITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I ITIPUOCTAHOBIICHUA WJINM OTKA34a B
MMpCaO0CTaBJIICHNN MyHHHHHaHBHOﬁ yCIIyru

2.8.1. OcHoBaHMA [JIs1 TPUOCTAHOBICHHS TPEIOCTABICHUS MYHHIIUIIAIHLHOU
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEIOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHAs U
(wn) HegocTOBEpHAas UH(pOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYJapCTBEHHOH BJIACTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpAaBJICHHUsS OpraHMU3allMM Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUI MPEOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEICHHI O PETHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJI1 OTKa3a B IPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIyTHU SIBISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYyI'HM B
cilly4yae, €clid 3asBJI€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUH ¢ WH(pOpMAIIMEH 0 CPOKaxX W MOPSAKE MPEAOCTABICHHUS MYHHUIIUITATHEHON
yCIIyTH, onyosukoBaHHou Ha EquHom moprane, PecryOnrkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIBHON YCIYTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
PeI0CTaBICHUS MyHUIIUNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3aLMSIMH, YIACTBYIOIIMMU B

npeaoCTaBJICHNU MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU IS IPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMOIN OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTU
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, IMPEIOCTABIIIEMOI OpraHu3alyen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nuunom obOpamennu B M®II B 1eHs ogaun 3asBIACHUS 3aBUTEITIO
BbIaeTcs pacnucka uz AUC MO®I] ¢ peructpaiiiOHHBIM HOMEPOM, TTOITBEPKIAAIOTUM,
YTO 3asBJICHUE OTIPABJICHO, M TATOU IMOJa4H 3asBIICHU.

2.13.2. [Tpu HanpaBJI€HUW  3asBJIEHUS  IOCPEACTBOM, Enunoro,
PecnyOnmkaHckoro mopraja 3asBHTENb B JICHD MMOAAYH 3asIBJICHUS MMOIY4YaeT B JTHIHOM
kabunere PecrmyOmMkaHCKOTO mToOpTajga W TO DJIEKTPOHHON IMOYTE YBEIOMIICHHE,
MOATBEP)KIAIONIEE, YTO 3asABJICHHWE OTMPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PETHCTPAMOHHBIA HOMEP | J1aTa Mo au 3asiBICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM OpraHa 3asBUTEINIO BBIJAETCS PACIUCKA U3
aBTOMATU3UPOBAHHON HH(GOPMAIIMOHHON CUCTEMBI, MPEJHA3HAUYEHHON I OKa3aHUs
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, C PETUCTPAIIMIOHHBIM HOMEpPOM, JIaTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MIPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHMsI K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIyTa, K 3aJ1y OKHJAaHUsI, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUHN
MYHULIMTIATBHOUN yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS KX 10 MYHUITUTIATLHON
YCIIYTH, pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YaAJIbHOM, TEKCTOBOM U MYJIbTUMEAUNHOMN
nH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3al(UTe UHBAINUI0B
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAIbHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmiieHUsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHNSI MYHUIMNAIBHON yCIyru (YZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NEpEMENICHHE B UX IIpEIeiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW HHBAIH/IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTb CaMOCTOSITCIIBHOTO TEPEIBMKCHUS MO TEPPUTOPUH, Ha
KOTOPOM PACMONIOKEHBl OOBEKThl COLMAIbHOM, WHKEHEPHOHM U TpPaHCHOPTHOU
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yClIyraMm
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKKe HaJamuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckon
MH(}OpMaMK 3HAKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHe M BblaaBaeMoro mno ¢opmMe U B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI INPHUKA30M MUHHCTEPCTBA TpPyJa M COLMAIBHOM 3alluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJITBEPXKJIAIOIIET0 CHEHallbHOe O0y4YeHHe COOaKu-NMPOBOAHMKA, M TMOpsAKa €ro
BBIJAUM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKa3aHbl B moAanyHktax 1 — 4 nynkra 2.14.2. aqMUHHUCTPATUBHOIO pETrJIaMEHTa,
NPUMEHSIOTCS K OOBEKTaM UM CpPEIACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLIAMH ITPU
IPENOCTABIEHUN MYHULIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JITOO HEBO3MOYKHOCTD MOTYYCHUSI MyHHUITUTIAITBHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
0JIpa3ICJICHUHU OpTraHa UCIIOJIHUTEIBHO PaCIOPSIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYyAapCTBCHHBIX M MYHHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEIOCTABIICHUSI MYHULMIAIBHOM YCIYrM Ha HMH(OpPMAIMOHHBIX cTeHAax, EanHom
noprane, Pecnybnukanckom noprase, opuiuaibHOM cailTe MyHUIMIIAIIBHOTO paiioHa;

OKa3aHUE I[IOMOLIM MWHBaJIMJaM B MPEOAOJICHUH OapbepoB, MELIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HApaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
IIPEIOCTABICHUM  MYHHIMNAIBHOW  YCIYyTH  OCYLIECTBISETCA OOWH pa3 IpHU
MPEeJICTAaBICHUU 3asIBICHUS CO BCEMH HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW ycinyru B Oprane wim M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OKUTENEHOCT OJHOTO B3aUMOJECHCTBUS 3asBUTENS C JIOJDKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnnkaHckoro noprana, TepMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha Emunom moprane,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHMEe MYHULHUIAIBHON YCIYI'M OCYIIECTBIIIETCS B JHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun PecmyGiauku TatapcTtan mo
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununansbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISETCs.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 110 AKCTEPPUTOPHUATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPEJOCTABICHHUS] MyHUIIMIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
noprarne;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMYHKTOM 7.2 dacTtu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
HCIIOJb30BaHueM Pecry0iiMKkaHCcKOTo nmopTaia;

3) MOJAY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHS 3asABICHHHA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHHUIIUTIATBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, Tmopraiga ¢eaepalbHON TOCYAapCTBEHHOW HWH()OPMAIMOHHOW CHCTEMBI,
oOecrieunBaroIIei mpoiecc aocyaeoHoro (BHeCyAeOHOro) o0)KajaoBaHUS pPEUICHUN U
nercTBui (Oe3elCTBHS), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYT OpraHaMu, TPEJOCTABJISIONMMUA TOCYJAapCTBEHHBIE U
MYHUIIUTIATBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHHUITUTIATBHBIMH CITY>KAIIIAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM Gopmbl 3agBieHuss Ha Enunom, PecnyOnukanckom mnoptane 06e3
HEOOXOIMMOCTH JIOTIOJTHUTEILHOM TT0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JJOKYMCHTOB,
HEOOXOMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;
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2) BO3MOXKHOCTH 3aITOJTHCHUS HECKOJIBKHUMH 3asSBUTEIISIMA OJHOM 3JICKTPOHHOU
(GbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMKi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (OpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOT'O BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBICHUS J0 Hadajla BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBeNleHWH, OomyONuKoBaHHBIX Ha EmgmHom, PecmyOmmkanckoM mopTane, B YacTH,
Kacarolieicss CBEACHHA, OTCYTCTBYIOIIUX B €IWHOW CHCTeME UACHTUDUKAINH U
ayTeHTU(PUKaINY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW W3 3TANOB 3aIOJHCHHS 3JICKTPOHHOU
(dbopmbl 3asBIeHUs O€3 TOTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEUEHHUE HE MEHEE 3 MECSILICB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®II (manee - 3amuch) oCyIeCTBISIETCS
nocpenctBoM Ennnoro, PecniyOnukanckoro noprana, teiaedoHa KoHTakT-1ienTpa MOII,

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa JIaTy ¥ BpeMs B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(GYHKIIMOHATHLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

Jns  ocyliecTBIAEHUS MPEABAPUTEIBHOM 3amucH  MOCPEACTBOM  EjauHoro,
PecnyOnukaHckoro mopTajia 3asBUTENI0 HEO0OXOJMMO yKas3aTh 3alpalidBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IPU
MPEABAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIIEM IPU JIUYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKICHUE. B cioydae, eciu 3asBUTEINb
COOOIIUT aJpec DJICKTPOHHOM TMOUTHI, HA YyKa3aHHBIA aJpec TaKXe HampaBiseTCs
nH(popMaIus 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMMMCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsike HHGOPMUPYETCS O TOM, UTO MPEIBAPUTEIIbHAS 3alIUCh aHHYJIUPYETCS B CIydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUEMa.

3asBUTENH B JIF000E BpeMsI BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.
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3anpeniaercs TpeOOBATh OT 3asBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTHU(PHUKAIMU U ayTeHTH(PUKALUU B COOTBETCTBUU C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINIOJIHEHUS] A IMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTABIECHUA MYHHUIUIIATbHON YCIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHULIUIIAIBHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHULIUITAIBHON YCIYTH.

JlomKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHCHHE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SABJISETCS:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

Ipu OOpAIIEHUU 3asBUTENS B HCIOJHHUTEIBHBIA KOMHUTET BOJBIICHHIEHHHCKOTO
CEIbCKOTO  TOCEITICHUS (mamee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCJIE MO COCTaBy, dopme
MIPEACTABIIIEMON JOKYMEHTAIMU U IPYTUM BOIIPOCAM I NOJIYYEHUS MYHULIUITAIBHOM
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha ounnaasHoM caiite MDL] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIC TMPOLEAYPHl, YCTaHABIMUBAEMBIC HACTOAILIUM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb O0OpaIlleHUs 3asiBUTETIS.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUsI 1O COCTaBy, (popmMe NpeACTaBIsIeMON JOKYMEHTalMu U APYyTUM
BOIpPOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3IEKTPOHHOU
nouTre, a TaKXkKe MOMY4YUTh KOHCyJbTauuio Ha Enunom, PecnyOGnukanckoMm moprare,
caiite OpraHa o MopsJIKeE U CpoKax MPEJOCTABICHUS MYHHUIMIIAJBLHOW YCIYTH, B TOM
YHClie 10 COCTaBy, (opMe MPEACTABIIEMON JTOKYMEHTAIlMA M IPYTMM BOIpOCaM s
MOJTyYEHHUSI MyHUIIUTIAJIBHON YCIyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEIS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHHHCTPAaTUBHOIO
perJameHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOAILIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabodnX JHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM IO COCTaBy, (OpMe TMPEACTaBIIEMON [TOKYMEHTAlUU U JIPYIUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHULIUIAIBHOMN YCIIyTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCaACTABJICHHBIX 3as1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTENs) oopamaerca B MDI] ¢ 3anmpocom
O TPEeNOCTaBJIEHUM MYHULMMNAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JIMYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMIA JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAaHUs CKaHUPYyeT noanucanHoe 3assienue B AUC MOLJ;
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
1EN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynbraTaMy BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPUHATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOU (hopMme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
TEYEHHE OJHOrO0 padouero MAHA CO JHA OOpalleHus 3asBUTENs B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTpOHHOM (hopme uepe3 Ennnnbiii, PecnyOnukanckuit moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTEIbHBIE JIJIS1 IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IIpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH B 3JIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE AIIEKTPOHHOE 3asIBJICHUE (Haxumaet
COOTBETCTBYIOIYIO KHOMIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,;

MOJTy4aeT YBEJOMJICHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCSL TOCII€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(GbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapakKTepe BBISIBICHHOW OLIMOKU M
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hOopMe 3asBIICHHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.
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PesynpTaTaMu  BBITIONHEHWS  aJAMHHUCTPATUBHBIX  MPOIEAYP  SBIISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
SBIISICTCS TIOCTYIUICHWE 3asBICHUS W WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHUCTPATHUBHON MPOIETYpPhl SBISETCS CEKpeTraph VICTOTHUTEILHOTO KOMHUTETA
bonpmenunpanacKoro CII mamee - MODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparieHus 3asaBUTENS C 3asBiIeHneM B OpraH:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBAECT JINYHOCTD 3asIBUTEIIS;

MPOBOAMT MPOBEPKY MOTHOMOYUHN JIUIIA, TTOJAIOLIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
nyHKkTe 2.5 ~ aAMUHUCTPATUBHOTO  pEriiaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHUSAM  (HaJIexaiiee
oopmiieHHEe KONUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX IMOJYUCTOK, MPHUIIHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHU );

3aMoOJHSET  AJIEKTPOHHYIO  (QopMy  3asiBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
MH(OPMAIMOHHONW CHCTEME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

OpU  TPEIOCTaBICHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHWE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThiBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

ToCIIe TIOIUCAHNSI CKAHUPYET MOAMMCAHHOE 3asBICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(GOPMaLMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX W MYHHUIUMTNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJIEKTPOHHOU (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIETI0;

BO3BpAIlaeT TOJAMUCAHHOE 3asBICHUE W OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIaCT 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU JJIsl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISCT 3asSBUTENS O HaJIHUUUU
NPEMSITCTBUNA 711 IPUEMa 3asiBIICHUS M BO3BpAIIae€T eMy JOKYMEHTHI ¢ OOBSICHECHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIUICHUS JOKYMEHTOB Ha PaCCMOTpPEHHUE:
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JI€Nl U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3asBUTENIEM JTOKYMEHTHI B JJIEKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeAcTBOM obOpameHuss Kk EnuHomy mnopramy (B ciy4ae, €CIM 3asBUTEIIEM

Ipe/ICTaBIICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PUIIUPOBAHHON AJIIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus 00 OTKa3ze B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBHI €€ JEeMCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e MOJDKEH COAep X aTh NYHKTHI ctatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOPBIE MOCITYKUIH OCHOBAHUEM JJIS1 €T0 IIPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUSI MYHULIMIIAIBHON YCIYTHM, C yKa3aHMEM IpHYMH OTKa3a (B ciyvae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHBl C HApyLIEHHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MIPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIN),
HaIpaBJIsIeTCs Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJI1 TPEJOCTABJICHHUS MYHHMLIMIAIbHOW YCIYTH, OCYIIECTBIISIETCS B
MOpsIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBAaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aJIMUHHUCTPATUBHOTO pErJlaMEHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabovyero IHs CO JTHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIJIEHUH 3asBJICHUS, COJEpIKAIlee BXOIAIMN PEruCTPALMOHHBIN
HOMEp 3asBJCHMS, AATy IOJY4YCHHs 3asBIICHUS, ME€peueHb HAMMEHOBaHUU (aiiios,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazanHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpU HaJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Ji OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.
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3.3.3.5. AAQMHUHHCTpaTHBHBIE MTPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B TEYEHHE OJHOTO pabodero IHsS CO
JHSI TIOCTYTIJICHUS 3asBJICHHS HA PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUICKT JOKYMEHTOB MJIHM MPOEKT pelieHus 00 OTKa3e B Mpueme
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MyHUITUTIATBHOU YCIYTH

3.4.1. OcHoBaHMEM Hayana BBIIOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSI TOJYy4YEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW mpoueaypsl, saBisercs Cexpemapv Hcnoakoma (nanee -
JTOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMmKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUpPYET U HAMpaBiseT B 3JIEKTPOHHOM (opMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJAEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — MHBIMH CIOCOOAMM) 3ampochl O NPEJOCTaBICHUH JOKYMEHTOB U
CBEACHMI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOTO perjlaMeHTa.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HaIlpaBJ€HHbIE B OpraHbl BIACTU U (WUJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenaiivcTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNUBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JTOKYMEHTHl (MH(OpMalMI0) WIM HampaBisIoT
YBEJIOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (W) WHGOPMAINKU, HEOOXOAUMBIX JIJIs
IIPEIOCTABIICHUSI MyHULIMIIAJIBHON YCIYTH (J1ajiee — yBeloMJIeHHe 00 0TKase).

AIMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpPEX JHEW CO JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpPraHU3alyio, MPeIOCTaBIAIOIIME JOKYMEHT W HH(popmaiuio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHbI (eaepaabHbIMU 3aKOHAMH, NpPaBOBbIMM akTamMu [IpaBuTenbcTBa
Poccuiickoit ®denepaniui U NpUHATHIMU B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOIMMBIE JIsi MIPEAOCTABICHUS MyHUIIUMIIAIBHON YCIyTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBJjeHHBIE TOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHNE MEXBEJOMCTBEHHBIX 3alPOCOB.
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3.4.4. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 HAMpaBlIeHHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalluBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMbIE I MPEIOCTaBICHUS
MYHUIIUTIATBHON yCIIyTH, JTM00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uabOpPMAIUH;

npu HAJINYUU OCHOBaHU, PEeayCMOTPEHHBIX IYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErJIaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrdM, C yKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMS [UIi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIICHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B NpPHUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHHUIA),
HaIIpaBJISIETCS. HA COTJIACOBAHHME B YCTAHOBJIEHHOM MOPAJKE IMOCPEACTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 OTKaze B IMpUeMe JOKYMEHTOB,
HEOOXOJMMBIX JJI TPEJOCTABJICHUS MYHMIIMITAIIBHOMW YCIIYTH, OCYIIECTBIISICTCS B
MOPSIZIKE, MPEyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO perjiaMeHTa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B JICHb MOJYY€HUSI CBEJICHUHN TTO MEXBEIOMCTBEHHBIM 3apOCaM.

Pe3ynbraTaMu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
JOKYMEHTBI (CBEJEHUs1), HEOOXOAMMBIE JIsl MPEAOCTABICHNUSI MyHULIMIIAIbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTABICHUSI MyHUITUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErjaMEHTa, TMpPU HAIMYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTa pPETrUCTpallM 3asBJICHUS B
COOTBETCTBHUHM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIaMEHTA, COCTaBISICT TpU paboOUnx
TTHSI.

3.5. IloaroroBka pe3yiabTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBlICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeIEHHM), HEOOXOAUMBIX IS
IIPEAOCTABIIEHUS MyHULIMIIAJIBHON YCIIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
npouenypsl, sBuasercs Cekperaps HMcnonkoma (manee - AOKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a MOJITOTOBKY PE3yJIbTaTa MPEI0CTABICHHISI MyHUIIUTIAIIEHOU YCIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTara
PEAOCTABICHUS MYHHUIIMIIAJbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PEAOCTABICHUS MYHULIMIIATBHON YCIIYyTH;

IIpU BBISIBJICHUM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAECT
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAIbHON YCITYTH;

B CIy4yae OTCYTCTBHUSI OCHOBAHUU ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIAIbHON
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, M0
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX i1  MPEIOCTaBICHUS
MYHULMINAIBHOM yCIIYyI'M, MOATOTaBIMBAET MPOEKT pe3yJbTaTa MpelOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aAMUHUCTPATUBHOI'O PETJIaMEHTa,

HalpaBisieT  MOATOTOBJICHHBIM  MPOEKT  pe3yjbTaTa  MPEAOCTABIICHUS
MYHHULMIIAJIBHOM YCIyTH Ha COIJIACOBAHWE B YCTAaHOBJIIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabOYero JIHS.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLIEAYDP SBISIIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTAaBIEHUN MYHUIIMIIAIBHON YCIYTH, CIIPABKU (BBIIHMCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa pE3yJIbTaTa IPEIOCTABICHUS
MyHUIUOAIBHOM  yciayru (majiee — TPOEKThl  JIOKYMEHTOB)  OCYLIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JIEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MYHULMUIAIBHOW  ycliyrd, 3amectutenieM PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToaroToBiIeHHBIE MPOEKTHI IOKYMEHTOB, UMEIOLIUE 3aMeUyaHus, BO3BpAIIAlOTCS
Ha J1I0paOOTKy JHUIly, OTBETCTBEHHOMY 3a TMOJIOTOBKY pe€3yJbTaTa MYHULMUIAIbHON
yciyru. Ilocne ycTtpaneHus 3aMedaHUil MPOEKTHI JOKYMEHTOB IOBTOPHO INEPENAOTCS
JUISL COTJIACOBAHHUSI M ITOAIMCAHUS.

PykoBogutens OpraHa mpu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB MPOBEPSET
COOIOICHHE AIMUHUCTPATUBHOIO pErJIaMEHTa JOJDKHOCTHBIMM Jmiamu OpraHa B
4aCTH CPOKOB BBIIIOJIHEHHS aIMAHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIBHOCTH U
MIOJIHOTHI, HAJIMYUS COTVIACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jini OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapyleHMH B 4YacTH  CPOKOB  BBINOJHEHUS
aMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEI0BATEILHOCTH M MOJHOTHl PykoBOIUTEND
Oprana MHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMMYCTUBILIUX HapyIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabOYero JIHS.
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PesynpTaTaMy BBITTOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTABICHUS MYHUIIATIATEHOMN
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTABICHUH MYHHUIIMITAIILHON YCIIYTH, CIIpaBKa
(BbITICKA).

3.5.4. MHcnomHenuwe nmiponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(GOPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHHUIIUTATbHBIX YCITYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISICT OJIUH pabo4uii 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPbl, JTOKYMEHTa, MOJITBEPKAAIOIIET0 MPEIOCTaBICHUE
MYHUITUTIATBHOU YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE A MUHUCTPATHUBHOM
npouenypsl, sBiserca Cekperapp HMcnonkoma (manee - JOMMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblIauy (HAMpaBJICHUE) JOKYMEHTOB).

3.6.2. JIo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JTOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEAOCTABICHNUS MYHULMINAIBHOM YCIYIM B MOACUCTEMY BEIECHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHONW CHUCTEMBI, MPEIHA3HAYEHHOW JJIs OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULUIMAIBLHON YCIYTHM M O BO3MOXKHOCTH TOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMIIATBLHOM yciayru B Oprane wiu B MOLI.

Hcnonnenne  mpoueayp TMNpU  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TIPOIEAYPhl, YCTAaHABIMBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO pabouero MHS CO JHSA TOANMUCAHUS JOKYMEHTA,
SBJISIFOLIETOCS pe3ynbTaToOM peI0CTaBICHUS MYHUIUIATbHON YCIIYTH,
YIOJIHOMOYEHHBIM J0KHOCTHBIM JiiioM Oprana (OpraHom).

PesynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MellleHue CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyTH B
MHDOPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe NPeJoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0ax €ro MmoJxy4eHusl.

3.6.3. Tlopsmox Bbmauu (HampaBieHWs) pe3ysibTaTa  MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asBUTEII0 PE3YJIHTAT MYHULMUIIAJIBHON YCIYrd B
dbopMe HK3eMmIuIsipa DBIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. I[lo
TpEOOBAHUIO 3asBUTENISI BMECTE C 3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My IMPEAOCTaBISAECTCA JK3EMIUIIP SJIEKTPOHHOTO JOKYMEHTa
NyTEeM €ro 3alKiCcH Ha CheMHBIM HOCUTENIb MH(OPMAIIMU WJIM HAIMIPaBICHUS DK3EMILIIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOW moute B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HAMpaBICHUU HK3EMIULIpa SJIECKTPOHHOIO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO JJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSETCS YIOJHOMOUYEHHBIM COTPYAHHKOM C MCIOJb30BAaHUEM YCHIIEHHON
KBIM(PUUIMPOBAHHON 31EKTPOHHON MOAMHKCH.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsel MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(dakTa BbIIaUM pe3ysibTaTa MpPENOoCTaBIeHUsT MyHUlUNaabHOoU ycinyru B AUC MOI],
pe3yabTatT NPeIOCTABICHHUS MyHUIIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 Enunbiii, PecnyOnukanckui mopTan 3asBUTENI0 B JIMYHBIA  KaOWHET
ABTOMATUYECKHA HAMNpaBJSIETCSl SJCKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOIIETOCS
pEe3yJAbTaTOM NPEAOCTABICHUS MYHUUMINAIBHOW YCIYyTH, MOANUCAHHBIA YCHICHHOU
KBATM(PUUUPOBAHHON JIEKTPOHHOU MOIMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIMIOJIHSIIOTCS. B JIEHb MOANUCAHUSl JIOKYMEHTA, MOATBEPKIAOIIETr0 MPEeI0CTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAJIbHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpratHom).

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HarpaBjeHue (TpenocTaBiIeHUe) C ucnoiib3oBaHueM Enunoro, PecmybnnkaHcKoOro
ropTaa 3asBUTEIII0 JOKYMEHTAa, OATBEPKAAIOIIET0 MPEAOCTABIEHUE MYHULIUITAIbHOM
yCIIyTH (B TOM YHUCJI€ OTKA3 B IPEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH).

3.6.3.3. IIpu oOparieHny 3asiBUTENS 32 PE3yJIbTATOM MYHUIIMITAIILHON YCIYTH B
Opran, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3aSBUTEIIO PE3YNbTaT MyHUIMTNAIBHOW yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE€ C OHK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIIACTCS SK3EMILUIAP IEKTPOHHOTO IOKYMEHTA MyTEM €ro 3allMCH Ha CheMHBIN
HOCHUTEJIb MHPOPMALIMM WJIM HAIMpPaBJICHUS HK3EMIUISPA 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSAKE OYEepPEAHOCTH, B JCHb NPUOBITHS 3aiBUTEN B
cooTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Oprasa.
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Pe3ynbTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, NMpEeAHA3HAYECHHOW ISl OKa3aHUS
rOCyapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.7. UcnipaBiieHNE TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pE3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiiseT B Oprax:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHITUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OIMNOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIUOKHU.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIOMIEMCS Pe3yIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIpaBIeHWEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJIEKTPOHHOM TouThI), MO0 depe3 Enuneiii, Pecnybnukanckuii
noprai niu MOLI.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISET
MIpUEM 3asIBICHUS 00 UCIPABICHUH TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JIOKYMEHTAMU U TEPEacT UX JOJLKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO pabOYero JTHS C JaThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMu BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
U 3aperHuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHUS UCIHPABICHUM B JIOKYMEHT,
SBJISIFOIIUICS. PE3YJIHTATOM MPEIOCTABICHUS MYHUIIUTIATLHOM YCIYyTH, OCYIIECTBIISCT
MPOIIEIYPhl, MPETYCMOTPEHHBIE MYyHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TPEICTABUTENS)
OpUTHHANa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTNOKA, NN HAIIPaBJISET
B aJpec 3asABUTEISA IOYTOBBIM OTIPABICHHEM (TTOCPEICTBOM D3JIEKTPOHHOMW ITOYTHI)
MMMACBMO O BO3MOXHOCTH TOJYyYEHHS JOKYMEHTa IpU TpenocTaBieHnd B OpraH
OpUTHHAJA IOKYMEHTA, B KOTOPOM COJICPKHUTCS TEXHHUECKas OITHOKa.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSANIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE ABYX pabOuYMX JHEW TMocjiae OOHApPYKEHUS TEXHUYCCKOMN
OMMOKK WM TIONyYeHUs OT JI000T0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JIOTTYIIIEHHOM OITHOKE.
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Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISFOTCS:
BbIJIAHHBIN (HAIMPABIICHHBIN ) 3asIBUTEIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCIayra

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOT'O
perilaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIITUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'u, a TaKKC IIPUHATHCM UMH pCHICHI/Iﬁ

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYP TMPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IIPOLIETYP ABJISFOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHULMIIATIBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJOKE  TNPOBEPKH  BEICHUS
TIEJIOIPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJBb3YIOTCS CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHUHUsA, YCTHAs W MHUCbMEHHAas
uH(popManusl AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLIETYp, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTHUE CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHUIUNAIBHOM YCIYTH M TPUHATUU PEUIEHU PYKOBOJUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHULUIIATBHOW YCIIYTH.

O ciy4asix ¥ IpUYMHAX HAPYIIEHUS! CPOKOB, IMOCIEA0BATEIHOCTH U COIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP JOJDKHOCTHBIE JHMIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJIHMTENSL OpraHa, IpEeAOCTaBIIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHUIO HAPYILICHUIA.

Texkymuii KOHTpOJb 32 COOJIOJEHMEM TMOCJEI0BATEIbHOCTH  JEUCTBUIA,
OMpENENCHHBIX  AAMUHUCTPATUBHBIMU  TPOLEAYpaMH 1O  MPEJOCTABICHUIO
MYHUIUTNIATBHOM YCIYTH, OCYIIECTBISAETCS 3aMECTUTENEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUsl, OTBETCTBEHHbBIM 3a OpraHuM3anuio paboThl MO
MPEAOCTABICHUI0O MYHUIIMNIATBHOM yCIIyTH, HAaYaJIbHUKOM OTJEJNA, OCYLIECTBISIOLIETO
OpraHu3aluio padOThl MO MPEJOCTABICHUIO MYHUIIMTIAIBHON YCIIyTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopstok ¥ IEPUOIMYHOCTD OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPEIOCTaBICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KoHTpOJb 32 OJHOTOW U KA4€CTBOM ITPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MyHUIUIAIBHBIX CITYyXKaIIHX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABICHUS MYHULIMIIAIBHOM YCIIYTH IPOBOJSTCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [lopsaok U NEPHOIUYHOCTD OCYIIECTBIECHUS MIJIAHOBBIX TPOBEPOK
yCcTaHaBIUBaETCs I1aHOM padboTsl Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UM OTAEIBHBIN BOIIPOC, CBS3aHHBIN ¢ IPEIOCTABICHUEM MYHULIUNIATbHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS IO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHenaHOBbIE IPOBEPKU MPOBOIATCS B CBA3HU C IPOBEPKON YCTPAHECHHUS
paHee BBISIBJIEHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B Cllydae
MOTy4YeHHUs XKaJlo0 3asiBUTeNel Ha fenicTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJIKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U JeicTBus (0e3eicTBIE), MPUHUMAaeMbIe
(ocymiecTBIsIEMBIE) MU B X0J1€ TIPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH

[To pe3ynpTatam NpOBEACHHBIX IPOBEPOK B CIIy4a€ BBISIBICHUS HAPYIICHUW ITPaB
3aBUTEJICA BUHOBHBIC JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOI'O0 CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HeHaaJIeXkallee BBITIOJTHEHHWE aAIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.
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JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUNAIbHBIE CIYXKAIME 3a pELICHUs Hu
nerctust (0e3elicTBUE), MPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPaXaaH, ux
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
UX OOBEIMHEHWA W OpraHU3alMi, OCYLIECTBISETCA MOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpH  IPEIOCTaBICHUU
MYHULIMNAIBHOM  YCIYTH, TIIOJYyYEHUS IIOJHOM, aKTyaJIbHOW M JOCTOBEPHOU
uH(pOpMaUMU O MOPAJKE MPEAOCTABICHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIEOHOTO pacCMOTpeHust oOpaiieHuil (3kajod) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00:KaJT0BAHUS pellieHuid u 1eiicTBUiA
(0e3neiicTBHS) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHHIUTIAJbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYAECOHOM MOPSIKE pEIICHUN
u JedctBuil (0e3aeicTBUS) opraHa, MPEAOCTaBISAIONIET0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIYXKAIllero,  PYKOBOJAWUTENS  OpraHa,  IMPEeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapymieHue Cpoka perucTpanuu 3amnpoca 0 NpeJOoCTaBIEHUN MYHHIIMIAIBHON
YCIIyTH, 3apoca, yKazaHHOro B ctaThe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(Oe3neiicTBUsl) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €Cld Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIMUS 10
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHMIMNAIBHBIX YCIYTr B IOJHOM O0bEME B
NopsiAKe, onpeaenaeHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMAIIUU JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MPABOBbIMM akTamu Poccuiickor @Penepanuu, HOPMAaTUBHBIMU
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npaBoBbIMU akTamMu PecryOnmuku TaTapcTraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IMPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepauny, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMH
JUTS IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MpPeOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
peIyCMOTpeHbl (eaepaibHbIMA 3aKOHAMU W TMPUHATHIMH B COOTBETCTBUM C HUMH
WHBIMM HOPMATUBHBIMHM TPAaBOBbIMM akTamMu Poccuiickoit ®enepannu, 3aKOHaMHU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnmuku  Tartapcras,
MYHHUIIMIIAJbHBIMA ~ TPaBOBBIMH  aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHecynmeOHOE) o0O’kamoBaHWE 3asBUTEIIEM PEIICHUW W JelcTBUil (Oe3aeicTBYA)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKE€HAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NPAaBOBBIMU akTaMu Poccuiickoi
@denepan, HOPMAaTUBHBIMM  TNpaBOBbIMM  akTamu PecnyOnmuku — Tatapcraw,
MYHUIIUTIATBHBIMH PABOBBIMU aKTaMH;

7) OTKa3 opraHa, IPeJOCTABIISAIOIIEI0 MYHUIUMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MyHULIUNIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIEHOTO
LIEHTpa, padOTHUKA MHOTO(YHKIIMOHAJIBHOTO EHTPA, OpraHu3allfii, MpeyCMOTPEHHBIX
gacthto 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WUMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS  MYHHUIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciyd4ae, €CiiM Ha MHOTO(QYHKUIMOHAJIbHBIM LIEHTP, PELICHUS U JIEHCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B IOJHOM oOBeME B MOpSJIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpsAAKa BbIIAYU JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATLHOM YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eepanbHbIMA 3aKOHAMU W TIPUHSATHIMH B
COOTBETCTBHM C HHMH WHBIMH HOPMATHBHBIMU MPAaBOBBIMH akTamu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH MPAaBOBBIMU akTamu PecrmyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMY MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelIeHud u AehcTBUil (Oe3meiicTBUs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciyd4ae, €C’M Ha MHOTO(YHKIMOHAJIBHBIM LIEHTpP, PEIICHUS U ACHCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHULUMAIBHBIX YCIAYr B TOJHOM o0OOBeME B MOPAJKE,
onpenesieHHOM dacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHMe y 3asBHUTENS MPH MPEIOCTABICHWU MYHUIUIAIBHON yCIyru
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIs
NPEeIOCTaBICHUS MYHUIIMNIATBHOW YCIyrd, MO0 B MPEAOCTABICHUNM MYHUIUIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae ngocynedOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM pereHui u NerlCcTBUN (6e3nericTBHA)
MHOTO(YHKIIMOHAJIBHOTO  IEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCAYr B TOJHOM oOBeME B MOPSIKE,
onpeneneHHoM vacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-PD3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
AJIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONIANA MYHULHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP MO0 B COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHOM
BJIACTH, SIBIIAIONIMICS yupeauTeseM MHOroQyHKIMOHAIBLHOTO IIeHTpa (nanee -
yupeauTeib ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbIie yacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3. XKamoOw
Ha peuieHus u JedcTBus (Oe3nedCTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIUTIATBHYIO YCIYTY, TTOJAI0TCS B BHIMIECTOSIIHUM OpraH (MPU €ro Ham4um) 0o B
cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHULIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(PYHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemeHuss U JACUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO TEHTpa WM JODKHOCTHOMY JIHMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-@3, noparTCs PYKOBOAMUTENSIM 3THX
OpraHu3alui.

Kanoba Ha pemienus u AeicTBusi (0e3aeicTBUE) OpraHa, MpPErIOCTaBISIONIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MPeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAJIBHOTO CIIYXKAaIlero, PYyKOBOJWTENS OpraHa,
MPEIOCTABIISAIONIETO MYHHUIIUIAIBHYIO YCIYTY, MOXKET OBITh HalpaBjieHa IO TOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIM IEHTP, C HWCHOJb30BaHWEM HWH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUHMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro mopraina, UHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJoBaHUsI,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM TprueMe 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa IO Io4YTe, C
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UCIIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHETY,
ounmansHOr0 caifta MHOTO(QYHKIHMOHAJIBHOTO I€HTpa, EamHOoro moptama smbo
PecnyOnmmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00)KajIoBaHUS,
a TaK)K€ MOJKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. XKamoba Ha peleHus u
neictBusa (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB MOXKET OBITh HaIpaBjeHa
o ToYTe, C WHCMOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CeTH
«HTepHeT», O(UIMANBHBIX CAaUTOB 3THX oOpraHu3auuii, EguHoro mnoprana mm6o
PecnyOnukaHnckoro moprana, a TakKe MOXET OBITh MPUHATA TPHU JIMYHOM IpPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIOIIEr0 MYHUUMIAIBHYIO YCIYry, JHOO
MYHUIUIAIBHOTO CIYXaIlero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOTO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXO0XJIEHUS 3aBUTENS - IOPUIANYECKOTrO JIMIA, @ TAK)Ke HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeneHuss 00 OOXKaNyeMbIX pELICHUSX U JeWcTBUsAX (Oe3lelcTBUU) Oprasa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMIla  OpraHa,
MPEAOCTABISAIONIET0 MYHULIMIAIBHYIO YCIYry, JUOO MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBJSIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHHUILIMIIAJIBHOTO  CIIY)KAlllero, MHOTO(YHKLIHMOHAJIBHOTO  LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MIPEACTABIEHBl JOKYMEHTHl (MpPH HAaJW4MM), MOATBEPKIOAIOIIME JOBOJBI 3asBUTEII,
00 WX KOTHUH.

5.4. I[ToctynuBias »xanoba MOAJICKUT PETUCTPAIIMU B CPOK HE TIO37IHEE pabodero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIAIBHYIO
yCIYyry, MHOTO(QYHKIMOHAIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHU3alMM, NpeaycMOTpeHHble yacThio 1.1 cratem 16 ®enepanbHOTO
3akoHa Ne 210-®3, nubo BbIIeCTOAIMN oOpraH (MpU €ro HaJu4HhH), TOAJIEKHUT
pPacCMOTPEHHIO B TE€UYEHHE NATHAALATH pabouMx JHEH cO JHA ee pEerucTpaluu, a B
cilydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBIISIONIETO0 MYHUIMIAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOIO IIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JHOO B
WCIPABICHUU JIOMYLICHHBIX OMNEYaTOK M OMHMOOK WIM B CiIy4ae 0O0KajJoBaHUA
HApYIICHUsS] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUCHHE MATH paboumx
JHEW CO AHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTamMm paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PEILIEHUM:

1) »xanoba ynoBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pEelIeHus], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIMIMOOK B BBIJIAHHBIX B pe3yJbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JIEHEKHBIX CpPEIACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMH
PecnyOnuku Tatapctan, MyHUIUMNIAIbHBIMU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He no3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENIO0 B MHUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O PE3yJbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciyyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KajloObl Jaercs MH(opmauus o AEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alien, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3,; B nenax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUI PU OKa3aHUM MYHUIIMIAIBHON YCIIYTH, a TAaK)Ke MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA M yKa3bIBaeTCA MH(MOpMALUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCsl apryMEHTHPOBAHHBIE
pPa3bACHEHHS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpPsAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajo0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOUIUECS] MAaTEPUAIIBI B OpraHbl TPOKYPATyPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAILHON YCIYTH 10 BbIAayue CIPaBKH (BBIITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No 51
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABIICHUH YCIIYTH MOCTIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muio (PHO)

(moxmKCch YNOJTHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KHUTCJILCTBA, aApeC BJ'ICI(TPOHHOI\/’I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB Tu4HbIA KaOuHet [lopTasia rocyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

D B JIMYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MYHUIIMIATbHBIX
YCIIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYJapCTBEHHBIX U
MYHHULIMINIATIbHBIX yeiayr Pecnyonuku TaTapceraH;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHHCTPAaTUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON yCITYTH TIO BBIaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HcnomHauTenbHOTO KOMUATETA

OT:

3ASABJIEHUE
00 UCTpaBICHUU TEXHUYECKOU OLTUOKH

CooOmato 06 omuOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTH TIO
BbIJIaue CIPaBKH (BBITHCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCOpaBUTh  JOMYHMICHHYK0 TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJISIOIIUANCS  Pe3yIbTaToOM
MYHHUIUIIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asBiCHHS 00 HCIpaBICHUH
TEXHUYECKOM OIIMOKHU MPOIIy HAIIPABUThH TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

HacrosiiuM noaTBepKaar0: CBEACHUS!, BKIIOYEHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W NPEICTABISIEMOMY MHOK JIMI[Yy, a TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMHUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICHCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.11.0.)



